
 
 
 WEST JEFFERSON HILLS SCHOOL DISTRICT 
 BID CONDITIONS 
 
1. All bids will be sealed and addressed to Tracy A. Harris, Director of Finance, and delivered to the Business 

Office, West Jefferson Hills School District, - see schedule below.  Bids must be plainly marked on the 
envelope.  Street Address:  830 Old Clairton Road, Jefferson Hills, PA  15025; Mailing Address: 830 
Old Clairton Road, Jefferson Hills, PA  15025.   

 
2. Contracts will be awarded for each item or group of items to the lowest responsible bidder meeting 

specifications. 
 
3. It is understood that the bidder agrees to furnish items quoted upon according to the specifications. 
 
4. The bidders shall be solely responsible for accuracy in unit price as well as extension, or total cost price.  

Where differences appear between unit prices and extensions thereof or totals, the school district has the 
right to expect and accept delivery at that quoted price. 

 
5. If substitution is intended for certain items, the bidder will clearly mark his proposal and submit a sample of 

the article requested.  Where sample is requested, please submit or bid will not receive consideration.  In all 
cases where no samples are submitted, it will be understood that the bidder agrees to furnish exact articles 
as specified, or according to the Board's sample.  All samples submitted by bidders must be plainly marked 
with the name of the bidder and a number corresponding to the number of the item in the specifications.  
Any samples submitted will be at no expense to the school district and will not be returned to bidder. 

 
6. It is understood that the bidder agrees to deliver all items PREPAID on which bids are accepted, bid price to 

include shipping, to the Board's storeroom in various schools when and where directed.  Supplies and 
equipment shall be delivered without fail within 40 days, and all shipments marked as specified.  No 
deliveries shall be made on Saturdays, Sundays, or school district holidays. 

 
7. All labels and stampings on packages, bundles, and cartons must show purchase order number. 
 
8. Each purchase order must be invoiced individually and not grouped. 
 
9. Supplies and/or equipment are to be delivered during the working day (7:30 A.M. to 3:30 P.M., Monday 

through Friday) by the successful bidder. 
 
10.  The school district is exempt from the Federal Excise Tax, Pennsylvania State Sales and Use Tax.  DO 

NOT include these taxes in your quotation.  The necessary tax exemption certificates will be furnished. 
 
11. The Board reserves the right to reject any or all bids, or any part thereof, or waive any discrepancies or 

informalities of bids submitted. 
 
12. In bidding, the Bid Forms enclosed shall be used and signed. 
 
13. A 10% bid bond, cashier's check, or certified check must accompany all bids. 
 
14. Payment will be scheduled for approval by the Board of School Directors of the West Jefferson Hills 

School District, following delivery of all or part of the items awarded. 
 
15. Bidder is required to submit a Non-Collusion Affidavit, or bid will not be accepted. 
 
 
16. The Superintendent of Schools or his designee shall have the power and authority to reject any or all bids, 



which in his opinion, are not in strict compliance and conformity with bid specification or considered to be 
equal in every respect.  (Samples may be submitted in order to demonstrate equal quality.) 

 
17. THE RIGHT TO KNOW LAW requires that Material Safety Data Sheets be enclosed at bidder’s cost for 

all materials included in the bid proposal. 
 
 

Due Date:   March 22, 2021 
Time:    10:00 A.M. 
Opening:   March 22, 2021 
Time:    Shortly thereafter 
Place:    Administration Building 
Bids effective until:  150 days     

 
 
 
 
 
 
 
 

 











































































NON-COLLUSION AFFIDAVIT

State of __________________________:             Contract/Bid No. ___________
:s.s.

County of ________________________:

I state that I am ______________________________of ______________________________ and that I 
(Title)                                  (Name of my Firm)  

am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers.  I am the 
person responsible in my firm for the price(s) and the amount of this bid.

I state that:

1. The price(s) and amount of this bid have been arrived at independently and without consultation,
communication or agreement with any other contractor, bidder or potential bidder.

2. Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor approximate
amount of this bid, have been disclosed to any other firm or person who is a bidder or potential bidder, and they 
will not be disclosed before bid opening.

3. No attempt has been made or will be made to induce any firm or person to refrain from bidding on
this contract, or to submit a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or 
other form of complementary bid.

4. The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or
inducement from, any firm or person to submit a complementary or other noncompetitive bid.

5.______________________________________________________________________ it’s affiliates, 
    (Name of my Firm)

subsidiaries, officers, directors and employees are not currently under investigation by any governmental agency 
and have not in the last four years been convicted or found liable for any act prohibited by State or Federal law 
in any jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract, except as 
follows:

I state that ________________________________________________________________, understands 
(Name of my Firm)

and acknowledges that the above representations are material and important, and will be relied on by the West 
Jefferson Hills School District in awarding the contract(s) for which this bid is submitted.  I understand and my 
firm understands that any misstatement in this affidavit is and shall be treated as fraudulent concealment from 
the West Jefferson Hills School District of the true facts relating to the submission of bids for this contract.

    ________________________________________________ 
   (Name and Company Position)

Sworn to and subscribed before me
this ______ day of________________, 2021.

_____________________________________
   Notary Public

My Commission Expires: _______________.









Tracy A. Harris, Director of Finance 
West Jefferson Hills School District 
Administration Building 
830 Old Clairton Road 
Jefferson Hills, PA 15025 

DATE:  

We, the undersigned, hereby propose and agree to furnish the Board of School Directors 
with any and all of the items that we have priced at the prices set forth below. 

This proposal is subject to all terms of the specifications and bid conditions, and we hereby 
agree to furnish such item or items as we may be awarded. 

 FIRM NAME:  

 ADDRESS:  

 

 TELEPHONE NUMBER:  

 SIGNATURE:  

 TITLE:  
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